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BY-LAWS 

 

 The Hopi Tribe Educational Endowment Fund (hereinafter “the Fund”) is a 

fund-raising organization of the Hopi Tribe for the solicitation, receipt, and management 

of private gifts, donations, and contributions, including gifts-in-kind, for distribution to 

further the educational needs and goals of the Hopi Tribe and its members. 

 

I. Members 

A. Duties of the Members.  In addition to those duties assigned under 

Section 105(A)(2) of Ordinance 54, the Members of the Fund shall be 

expected to carry out the following duties: 
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1. Identify, cultivate, and work with potential donors. 

2. Assist the Officers of the Executive Committee in furthering 

the purposes of the Fund. 

3. Serve in committee capacities for the Fund. 

B. Meetings of the Members. 17 
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1. The Annual Meeting of the Fund Members shall be held in 

October of each year at a time and place designated by the 

Executive Committee. 

2. Members of the Fund shall be elected as prescribed in 

Section 105(A) of Ordinance 54 and these By-Laws.  From 

the Members, the Executive Committee shall be elected. 

3. The President or any two persons on the Executive 

Committee may call special meetings of the Membership. 

4. Written notice of meetings of the Members of the Fund shall 

be mailed to the last known post office address of each 

Member no less than ten days before any such meeting, and, 

if for a special meeting, notice shall state the purpose 

thereof.  Accompanying such notices of meetings may be 

ballots for the use of Members desiring to vote by mail upon 

the election of Members or upon any other question that the 
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Executive Committee shall deem proper or necessary to 

submit to a vote. 

5. A quorum at any meeting of the Members of the Fund shall 

consist of one-third (1/3) of the Members of the Fund 

present in person. 

II. Executive Committee 

A. The Executive Committee shall be elected by a majority of the 

Members voting at the Annual Meeting of the Members of the Fund.  

Any Member may be elected to the Executive Committee at any 

regular meeting of the Executive Committee, or at any special 

meeting of the Executive Committee called for that purpose.  Each 

person on the Executive Committee shall be elected for the remainder 

of his or her term of Membership unless it is specified that a person be 

elected to fill a vacancy.  The terms of at least two (2) persons on the 

Executive Committee shall expire at each annual meeting of the 

Members of the Fund or at such time as their successors shall be duly 

elected and qualified.  Persons on the Executive Committee shall be 

eligible for re-election to any number of successive terms.  

B. The Executive Committee shall hold, at minimum, quarterly meetings 

during each fiscal year in the months of January, April, July, and 

October, at a time and place to be designated by the Executive 

Committee and in accordance with procedures established in these 

By-Laws. 

C. Special meetings of the Executive Committee may be called by the 

President or may be called in writing by any two persons on the 

Executive Committee. 

D. The Secretary shall notify each person on the Executive Committee of 

meetings of the Executive Committee not less than five (5) days in 

advance of such meeting.  Notices of special meetings shall state the 

purpose of the meeting, and no business shall be considered at such 

special meetings excepting that set out in the notice. 
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E. A quorum of the Executive Committee shall consist of a majority of 

the Committee.   

F. The act of a majority of the Executive Committee present at a meeting 

at which a quorum is present shall be an act of the Executive 

Committee.   

G. In the case of votes of the Executive Committee, a majority shall mean 

a majority of those voting at a duly called meeting at which a quorum 

is present.  In the case of any balloting by mail, a majority of the 

Committee shall consist of a majority of the full Executive Committee 

membership.  There shall be no voting by proxy. 

H. Any action required to be taken at a meeting of the Executive 

Committee, or any action that may be taken without a meeting if 

written consent of the Executive Committee is obtained setting forth 

the action so taken, shall be signed by all of the persons on the 

Executive Committee entitled to vote on the subject thereof.  Such 

consent shall have the same force and effect as a unanimous vote of 

the Executive Committee and shall be recorded with the minutes of 

the Fund. 

I. Any member of the Executive Committee may be removed from the 

Committee for any cause whatsoever by a vote of two-thirds of the 

full Committee. 

J. Amendments to Ordinance 54 may be proposed by a majority vote of 

the Executive Committee.  Prior written notice of at least two weeks 

shall be given to all members of the Executive Committee of any 

proposed change to Ordinance 54. 

K. The Executive Committee may choose to conduct its meetings and to 

decide any questions of procedure by referring to the current version 

of Robert’s Rules of Order.  However, the provisions of Robert’s Rules of 

Order shall not be binding upon the Executive Committee. 
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III. Officers, Employees, and Committees of the Fund 

A. The President shall preside at all meetings and perform generally the 

duties customarily required of such office and shall be the chief officer 

thereof, subject to the direction of the Executive Committee. 

B. The Vice President, as appropriate, shall assume the responsibilities of 

the President in his/her absence, and shall be authorized to perform 

all duties attending this office. 

C. The Secretary shall cause the issuance of notices or notifications for all 

Member and Executive Committee meetings, keep minutes of any 

such meetings, have charge of the books of the Fund, shall sign, with 

the President, such instruments as require his/her signature, and 

shall make such reports and perform such other duties customarily 

required of the office, or are properly required by the Executive 

Committee. 

D. The Treasurer shall have custody of all funds of the Fund and shall 

direct the Executive Director, and any person employed by the 

Executive Director in accordance with Section 105(C)(3) of Ordinance 

54, in maintaining all the funds and securities of the Fund, and cause 

the deposit of the same in the name of the Fund in such bank(s) 

and/or insured savings and loan associations as the Executive 

Committee may elect.  Management of securities and investment of 

funds shall be in accordance with the provisions of the Investment 

Policies and Procedures adopted pursuant to Section 105(B)(5) of 

Ordinance 54.  The Treasurer shall cause regular books of account of 

the funds and property of the Fund be kept. 

E. Authority to sign all checks, drafts, or other instruments evidencing 

property of the Fund, including access to safe deposit boxes, shall be 

delegated by the Executive Committee to the Executive Director 

under such terms and conditions as they may set, until such time, as 

to signing checks, as a check writing machine with signature imprints 
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is available.  A resolution by the Executive Committee will be 

required to implement this system. 

F. All Officers of the Fund, the Executive Director, and all employees 

may be covered by bond for the faithful performance of their duties in 

such amount and with such sureties as the Executive Committee may 

approve.  The premiums shall be paid by the Fund. 

G. In the case of absence or disability of any Officer of the Fund, or for 

any other reason that the Executive Committee may deem sufficient, 

the Executive Committee may delegate for a time, in whole or in part, 

the powers and duties of such officer, to any other officer or to any 

other Member otherwise qualified to perform the same. 

H. In the event a vacancy occurs among the Officers of the Fund, it shall 

be filled for the unexpired term by a person selected from among the 

Members and elected by a majority vote of the remaining members of 

the Executive Committee. 

I. The Officers of the Fund shall carry on the ordinary and reasonable 

business of the Fund.  The President, Vice President, Secretary, 

Treasurer, and the Executive Director, acting singly, or in concert, 

shall have the authority to bind the Fund by contract in the carrying 

on of such ordinary or reasonable business as prescribed by the 

policies set by the Executive Committee.  Such transactions shall be 

ratified at the next meeting of the Executive Committee.   

J. The Executive Committee may provide for and appoint other 

committees and their respective chairs as needed, and prescribe their 

duties.   

K. All committees shall meet at stated times or on notice to all Members 

by the President of the Executive Committee, the committee chair, or 

by any two Members of the committee.  Each committee shall fix their 

rules of procedure.  A majority of the committee shall constitute a 

quorum.  Regular minutes shall be kept by the secretary of these 

committees who shall report the same to the Executive Committee at 
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the next regular meeting held after they have been taken.  Actions 

taken at meetings of these committees shall be approved by the 

Executive Committee at its next regular meeting. 

L. The Executive Committee shall appoint a Nominating Committee to 

consist of not more than five (5) Members, including a Chair.  The 

Nominating Committee shall identify, contact, cultivate, and 

nominate prospective candidates for elections as Members and 

election to the Executive Committee.  Any Member, any person on the 

Executive Committee, any Officer of the Fund, and/or any member of 

the Hopi Tribe may recommend prospective Members and 

prospective persons for the Executive Committee for election.  

Appropriate background information about prospective Members 

and prospective persons for the Executive Committee shall be 

submitted with the recommendation or provided later by the person 

recommended.  The Nominating Committee shall establish and 

follow procedures for screening those recommended and shall submit 

names of individuals for election at any duly called meeting of the 

Members or the Executive Committee at which Members and persons 

for the Executive Committee are elected.  Before each Annual Member 

meeting, the Nominating Committee will review and evaluate the 

performance of those members and those persons on the Executive 

Committee whose terms will expire.  Those worthy of continuing as 

Members and on the Executive Committee will be contacted with a 

request to allow their names to be submitted for re-election for 

another three-year terms at the Annual Member Meeting.  Contacts 

will be made also with those with unsatisfactory performance records 

whose terms expire notifying them that their names will not be 

submitted for re-election to another term. 

IV. Amendments 

 These By-Laws may be amended by a two-thirds vote of the members present at 

any regular meeting or at a special meeting called for that purpose, or by the Executive 
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Committee at any regular or special meeting, provided not less than a majority of the 

Executive Committee shall vote in favor of such amendment. 
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